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About e-Racer

e-Racer is a web-based learning management system,
or LMS.

e-Racer is a component of Jenzabar’s Internet Campus
Solution, which is a product used to generate a web
site where members of a school’s community —
teachers, students, and others — can log in,
communicate, and collaborate.



“Key concept

For every course section that you teach, e-Racer contains a series
of pages known collectively as a course context. The course
context is a place where you can prepare materials for your
students, and where students can interact with you and with one
another. Students also use the course context to complete online
assignments and review their grades.

A course context is made up of pages, which host portlets. Each
type of portlet is associated with a specific type of content or
activity. For example, the Announcements portlet lets you post
announcements, the Handouts portlet lets you upload handouts,
and so on. e-Racer comes with several portlets designed to
facilitate the learning process.

The ability of a user to display pages and use portlets will vary
depending on the roles to which that user is assigned. Each role
is associated with different privileges, and you have the
opportunity to fine-tune these privileges each time you manage
permissions for a particular page or portlet.



How a teacher uses the course context

In general, you can use a course context to complete tasks such as the following:
* Track students’ attendance.

* Configure the system to send warnings to students who are habitually
late.

- Assign a value to attendance that is automatically factored into
students’ midterm and final grades.

* Post a list of readings.
* Distribute handouts.

- Start, participate in, and monitor discussions in forums and
chatrooms.

* Create assignments and tests for students to complete online.

* Assign a value to assignments that students complete outside of the
portal — such as giving an oral presentation or completing a lab.

* Enter values for other criteria, such as participation and leadership,
that you want to affect students’ grades.

* Post useful links.
* Send e-mail to the entire course, or to selected students.

* Review students’ midterm and final grades and submit them to the
your school’s ERP system



How to find my class in E-Racer?
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~ Navigating to a course context

There are a few ways to navigate to

the context for a course section
L ourees The simplest is through the Quick
MMC102 002 - Links sidebar:
MMC102 003 - Log in to the portal.
M0, s - In the Quick Links area of the
HMIEL02 005 - sidebar at the left, expand the
MIMLL02 D00 - link labeled My Courses.
MMC102 007 -

MMC102TM. 1 O The area expands to show links
Basic IM to all of your course sections.

;"E‘fﬁiﬁﬂju - Click the section whose course
context you want to display




Main page

In the default layout, every course context has a Main page, which is the page
that is automatically displayed when you first navigate to the context.
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#Edit Content

This is a short introduction to E-Racer. The course will
be focused on the general functionality that exists
within the Learning Management System (e-Racer)
allowing faculty members to effectively facilitate
courses. This short course will tell you how to set up
vour classes in E-Racer, how to set up and manage
Coursework, Gradebook, will tell you about the ways of
interaction with students and where get help.

How a teacher uses the course context

In general, you can use a course context to complete
tasks such as the following:

® Track students’ attendance.

» Configure the system to send warnings to students
who are habitually late.

® Assign a value to attendance that is automatically
factored into students’ midterm and final grades.

® Post a list of readings.
® Distribute handouts.

® Start, participate in, and monitor discussions in
forums and chatrooms.

® Create assignments and tests for students to
complete onlineg
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Course Context

For every course section that you teach, e-Racer
contains a series of pages known collectively as a
course context. The course context is a place where
you can prepare materials for your students, and where
students can interact with you and with one another.
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,/ ortlets on the Main page

* About This Course — where you can see
the details about the course.

Main Page * Announcements — where you will see
your Announcements

* Calendar - Bookmarks — URLs, or bookmarks, that

¢ Handouts might be useful.

e Bookmarks  Calendar — the system creates a calendar
. for each of your course sections. Each

* Annguncements course calendar automatically lists

regularly scheduled meetings of the class.
It may also has events added to the

s CCI calendar and, when configured, dates when
assignments are due.

- Handouts — You can use the Handouts
ortlet to download files instructor posted
or you

* How to uze this cour=ze

¢ About This Course

There might be other porlets on the Main page - see
the screenshot



/ Other pages in the context
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Attendance

About Attendance Page

Collaboration

Course Information

Coursework

About Coursework Page

Gradebook

Main Page

Zalendar
Handouts

Bookmarks

Announcements

How to use this course

EEL

About This Course

About Main Page

Syllabus

From the Main page — and from any page in the
context — you can navigate to other pages using

the sidebar on the left side of the screen. By default,
the other pages in the context include the

following:

+ Attendance

* Collaboration

* Course Information
* Coursework

* Gradebook

+ Syllabus

Each of these pages is listed in the sidebar on the left
side of the screen. When you select one of the pages
in the sidebar, the system displays that page and
expands the sidebar to include a bulleted list of the
portlets on that page.

You can modify your own context, and have different
pages in your course context. However, the

behavior of the portlets is always the same no matter
what pages or tabs they are associated with.
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Tools for maintaining your course context (1)

Tools for previewing your course context
e-Racer includes a feature for previewing your entire course context as a member
of any other role.
This feature, called Student Emulation, also lets you display and complete an
online assignment as a student.
Navigational tools
To assist you with navigating among all of your school’s course contexts, e-Racer
includes the following portlets:

* Course Search — You can use this portlet to search for details about any course
sections that exist in the portal and to navigate to their contexts. This might be
useful if you want to review details about sections taught by other faculty
members.

* All My Courses — The All My Courses portlet offers a way for you to quickly
navigate to your own course contexts.
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Tools for maintaining your course context (2)

Tools that let you reuse and manage materials
e-Racer includes a few tools that let you manage materials and reuse them in multiple course contexts.
The File Cabinet

Every member of the Faculty role has a File Cabinet, which you can use to store materials for use in
future course sections. For example, you can store any of the following:

* Online assignments, which you create in the Coursework portlet
* Bookmarks
* Handouts
* Readings
Some of these items can also be created from within the File Cabinet portlet.
The File Cabinet is located on a page within your My Pages context.
Copy Course Materials

If you teach the same course regularly, or if you teach similar courses, you may want to copy portlets from
one course context to another. You can do this using the Copy Course Materials portlet, which you
access from the Quick Links area of the sidebar. The idea behind this process is similar to the idea of
saving something in your File Cabinet for later reuse, but with the Copy Course Materials portlet, you can
copy whole portlets in bulk, along with any permissions you have defined for the portlets.
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yllabu:

The Syllabus page hosts three portlets:

Course Syllabus — You can use this portlet to read the agenda for the course section.

Downloadable Version —You can use this portlet to download the information listed in
Course Syllabus portlet.

Readings - this portlet host a list recommended and required readings. This list can include
alink to an online bookstore, details about the appropriate edition, and whether or not the
reading is required.

MMC102FCT FCT - e- C A . .
Racer Basics for Syllabus & Edit page 8 printer Friendly
Faculty .

Course Syllabus Downloadable Version
Attendance
About Attendance Page #Edit Content | | ¥Add 3 Handout
Srllalram=ieTe About e-Racer E-Racer Training
Course Information ) ) e-Racer: Faculty Guide (.pdf, 10111K)
e — e-Racer is a web-based learning management system, Full Guide

or LMS. e-Racer is a component of Jenzabar's Internet
About Coursework Page Campus Solution, which is a product used to generate Go to Main Screen
Tl a web site where members of a school’s community —

teachers, students, and others — can log in, .
Main Page communicate, and collaborate. A great deal of e- Readings
About Main Page Racer's functionality is usually accessed through the }

Academics tab in your portal. dh Add a Readin
Syllabus
o Course Svllabus This short session will provide an overview of e-Racer. There are no Readings for this portlet.
* Downloadable Version Agenda Go toMain Screen
& Readings .

*  Key concepts, terms and definitions
g_i__-__- 5 Page * How students use the course context
- *  MNavigating course context
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Coursework

e-Racer includes a unique instance of the Coursework portlet for each course section. This portlet is the
place where students and teachers interact with assignments. It is used in the following ways:

* For faculty members, the Coursework portlet is the place where you create and manage
assignments.

* For students, the Coursework portlet is the place where they complete or turn in assignments,
review their own work, and review feedback from teachers.

For both students and teachers, the default view of the Coursework portlet is essentially a list of
assignments for the course section. The default view shown to faculty members (below) includes more
options than the student view, but the views are similar.

Coursework & Edit page B printer Friendly
Coursework

Organize by: |Unit %] (% add 2 unit P Reorder Units (& Manage Tvpes

Main Page o (o

¥ Add an Assignment @’ Import test from File Cabinet

Assignment Format Due Date Type Required
Main Page & o r 12/29/2012 5:00 PM Reading Required
Attendance Pan:)

¥ Add an Assignment @" Import test from File Cabinet

Collaboration L (T
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Formats of a Coursework assignment

Online Test — These assignments are created and completed in the
\ portal. You add content to online assignments using Test Builder,
which is a component of the Coursework portlet.

Upload File — These assignments are completed outside the portal,
ut they are uploaded and turned in through the Coursework
» portlet. For example, this format might be used for a term paper
~ that is completed in Microsoft Word and then transferred to the
instructor through the portal.

Basic— This format is intended for assessments of the student that
take place outside the portal. For example, you might use the offline
format to track students’ grades on an oral presentation. You could

.::f | also use this format to track and record an overall grade for
participation in the course.

You select a format when you create an assignment. Once the
assignment is saved for the first time, the format cannot be
changed.
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Assignment Types

Each assignment is classified as a particular type. In general, the type is a
label that helps students understand the nature of the assignment.

The types of assignments in the system:
* Exam

* Homework

- Lab Report

e Instructor can also have other new types as appropriate.

The type is completely independent of the assignment’s format. That
is, an exam could be an online assignment, an offline assignment, or a
file-exchange assignment. Similarly, an online assignment could be a
test, a lab report, or something else.
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_—Attendance (1) —

~

The Attendance portlet is used to track students’ attendance. Data from the portlet is automatically

imported into the Gradebook portlet, where you can use it to help determine students’ midterm and
final grades, if desired.

About the value of attendance

If you want attendance to affects students’ midterm and final grades, you will make that configuration
within the Gradebook portlet.

Attendance & edit page @ printer Eriendly

Sl Attendance 5
Course Information
Main Page < July 2011 > Most Recent Session
Collaboration
Attendance S MTWTF S MName Wednesday 7/6 Minutes
Gradebook 26 27 28 23 30 1 2 [Present v [220 |10
Coursework 2 45 6 2 9 & |Present v| |210 lleo
%4;’;’5?&;:’ 1011 12 13 14 15 16
' |Present v| [z10 Jr210

#F Context Manager 17 18 19 20 21 22 23
£ - - prser q B e

24 25 26 27 28 29 30
A12 3156 . [Present ¢ 210210
My Courses X v |Present V| |210 lf210

Weekly View
My Pages ¢ |Present V| |210 1/210
My Groups ik Add a Session

. .

# Manage Sessions
$ Copy Courses
MMC Bookstore Settings
MMC Dining Services Export Full View to Excel
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~— Attendance (2)

Giving attendance a value

You can configure your system so that attendance
is equal to a specific value that will be used to
determine the student’s midterm and final grades.
Depending on how you set up your Gradebook,
this value could be a point value or a percentage of
the total grade. With this system, you can penalize
students for tardiness and unexcused absences.

Triggering automatic failure

In addition to — or instead of — the options
described in “Giving attendance a value,” you can
set up your Gradebook so that students
automatically fail the course after a certain
number of unexcused absences. In this scenario, it
doesn’t matter how well the students do on any of
their coursework. It also doesn’t matter whether
you set up attendance to have a relatively small
value in relation to coursework (or any value). If
students reach the limit of unexcused absences,
they fail.

About sessions

Student attendance records are organized by
session. A session is any scheduled meeting of
the class. The Attendance portlet automatically
includes a session for each regular class meeting
(as determined by the schedule for the course
section), and you can also manually add sessions.
For example, you might manually add a session if
you schedule a field trip or a review meeting
outside the regular schedule.

If you have set up the course section so that
attendance affects grades, note that by default, the
credit that a student gets for attending a session is
proportional to the duration of the session.

However, you can manually increase a session’s
value by increasing the minutes that it is worth,

without changing the scheduled start and end
times.
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Attendance (3)

About the faculty view
The initial view of the Attendance portlet includes the following tools:

* A calendar, which you can use to locate existing sessions or create
new ones.

* Details on the most recent session, with each student’s record for
that session.

[f you have not yet recorded attendance for that session, the system

displays drop-down boxes that you can use to mark students present,
absent, and so forth.

* Links to screens for adding and managing sessions.
» A link for displaying settings for the portlet instance.
* A link to a tool for exporting attendance data to Microsoft Excel.

[f you are using the default template for course contexts, the Attendance
page is read-only. This means you cannot remove the Attendance portlet,
nor can you add additional portlets to the page.
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Gradebook

* For faculty members, the Gradebook portlet is the place where you do the following:

* Specify how the system should automatically calculate students’ midterm and final grades using
data from the Coursework and Attendance portlets. This process, is known as configuring the

Gradebook, is the primary subject of this chapter.

* Review each student’s overall course grade, adjust it if necessary, and enter feedback for the

student via his or her Gradesheet.

* Depending on your school’s configuration, submit midterm and final grades to the ERP

system.

Gradebook

Gradebook

Your Students’ Grades

Student

Final Grade

L] View the full Gradebook

g Do you want your final grade to
77 include an attendance grade?

¥ Yes | @ nNo | @ More Info

Other screens

& Final grade weighting

[ -
Evaluations

g,—{l, Letter grade ranges
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Collaboration

The Collaboration page hosts three portlets.

* Forums — The Forums portlet is used for collaborative discussions.

* Chat — The Chat portlet is an online chatroom.

* Coursemates — The Coursemates portlet is an online roster of all students and faculty
associated with the course section.

MMC1020R STU - -

Syllabus

Course Information

Main Page

Collaboration
& Forums
* Coursemates

® Chat

Attendance
Gradebook

Coursework

My Courses

My Pages
My Groups

Forums N

Recent posts: More recent posts

Re: Welcome to MMC!
in Open Discussion by Natalia E Gerasimova on Thu

6/16/2011 0:57

at 10:57 AM

Welcome to MMC!
in Open Discussion by Natalia E Gerasimova on Fri
6/10/2011 at 1:25 PM

‘E:;!P User List

Forum Home

Coursemates

There are 7 members of this Course {1 Faculty, 7
Students).

Go to Main Screen

%’ Printer Friendly

Chat - Chat

Chat Rooms

!ﬁ General Discussion (07

Qur chat rooms open in a pop-up window. You must turn off
your browser's pop-up blocker (or set it to accept pop-ups
from this site) to use our chat rooms.
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Forums

The Forums portlet lets students
and other users engage in
conversation. This portlet is ideal
for classroom discussions and
other types of collaboration.

Within a portlet instance, all
conversation is organized into
categories and sub-categories,
which are called topics.

The default view of the Forums
portlet shows a list of recent posts,
with links to a few other features.

When a user first maximizes the
portlet, the system displays a
console that shows a few standard

controls, a list of recent posts, and
a summary of each category, with a
list of each category’s

topics. This is the Forum Home.

Open Discussion

Post ( Title | Author | Date )

Welcome to MMCI
b zlia

K Add a Post

E Gerasimaova

gAY 8 Replies | Latest Reply
on Fri 6/10/2011 at 1 Re: '_u":‘ﬁ_lgonj_e fo MMC|
by Matalia E Gerasimova
Totals: 1

Unread Read Read Only

5 Subscribe

L

a

test Post or Reply«

on Thu &6/16/2011 at 10:37 AM

Welcome to MMC!
ariginal post and 1 replies:

Hewbyelin--~
SRS
Faculty,Students

L4 B

[
Faculty,Students

1 B

View/Reply Options
Welcome to MMC!
We are glad you are here

Re: Welcome to MMC!

Sogted: Thu &/18/2011 Serazimava

st 10:37 &AM, in reply ta Matalia E
wrote:
We are glad you are here

Let ug show you around

y *|
Original Post J Naw

r"‘,} Subscribe ¥

» Reply
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Course Information

The Course Information portlet lists details about the course section and the person teaching
it. This information is derived automatically from the system when the course context is

created.

MC102FCT FCT - e-
Racer Basics for

About Attendance Page

Collaboration

Course Information

Coursework

About Coursework Page
Gradebook

Main Page
About Main Page
Svyllabus

W Context Manager

Course Information

Course Information

e-Racer Basics for Faculty (MMC102FCT)

Term: Mon semester classes Fall

Faculty

\ Matalia E Gerasimova B

Mo Photo "n

".I Office Hours:
i Monday 8:00 &AM to 4:30 PM

Tuesday 8:00 AM to 4:30 PM
Wednesday 8:00 AM to 4:30 PM
Thursday 8:00 AM to 4:30 PM
Friday 8:00 AM to 4:30 PM

gerasimn@mtmary . edu
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