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Steps to installing Skype for Business 2016

1. Log into your Mount Mary email account
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Sign in with your full email account

Password

Keep me signed in

Meed Help? Flease check here or contact the MMLU IT
Help Desk at (414} 930-3048 for assistance.
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2. Once logged into your email account, click on the “Office 365” logo in the top left corner.
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3. This will lead you to the apps page. All available Microsoft apps are listed here. Above the
apps list you will see “Install Office apps,” click that box and select “Other install options.”

Install Office apps

Office 2076

Includes Qutlook, Onelrive for Business,
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Waord, Excel, PowerFPoint, OneMote, and maore.
Other install options

—» Install a different language, the 64-bit version
or other apps available with your subscription.

4. This will take you to the software page. Click on “Skype for Business” on the left menu pane.
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will install the following apps on your computer: Word, Excel, PowerPoint, OneNote, Access, Publisher, Outlook, Skype for Business, OneDrive for Business
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What happened to Office

Language: Version

English (United States) M 32-bit Advanced

Dor't see the lar uwant? Install ane of the languages in the list sbove and then install a language sccessory pack. Additional languages and language accessory packs don't count against your install limit

Troubleshoot installation

Install

5. Click install (you may see two options of Skype for Business, you should install the 2016
version)



Office 365

6. The download will automatically start. Once the download is finished, open it and Skype for
Business will start installing.

7. Enter in your email address as the username and email password as the password. Once that
is complete you'll be all set to use Skype for Business.

If you have any questions or experience any issues, please contact the IT Help Desk at 414-930-
3048 (x3048 on campus) or mmu-helpdesk@mtmary.edu.
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