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Logging In to the MFD

1. Log in to the campus MFD following the directions in the Logging in to the Campus MFDs
document.

Releasing Held Print Jobs from the Secure Print Queue
1. Once you have logged in to the MFD, any print jobs held for release will be displayed.

Held Print Jobs

Document
Microsoft Word - Logging in to the Campus MFDs.dock B -
Microsoft Word - Sending Faxes From MFDs, docx 5] h
Select a print job
Refresh Print All Use Copier

130 User: smithd

Status Monitor/Cancel 5 Remaining (3] LGL paper is low.



Release All Held Print Jobs

1. To print all the listed held print jobs, press the Print All button.
Logout

Held Print Jobs

Document

Microsoft Word - Logging in to the Campus MFDs.dock ]
Microsoft Waord - Sending Faxes From MFDs, docx 5]

Select a print job

Refresh * Print All Use Copier

it MF 130 User: smithd

Slalus Monitor/Cancel Remaining [3] LGL paper is low.

Release Individual Held Print Jobs

1. Tap the name of the held print job in the list that you wish to print to select it. The selected held
print job will be highlighted in the list.

Held Print Jobs

Document Document:
Microsoft Word - Logging in to the Campus MFDs.docx 5 = Microsoft Wor...
Microsoft Waord - Sending Faxes From MFDs, docx 5 b Pages: 5
Cost:  $0.26
User: smithd
Time: 7/13/17 ...
Client: SLOVM32
Refresh Print All Use Copier Print = Delete

User: smithd

Status Monitor/Cancel & Remote Operation is being used...



2. Press the Print button to print the selected held print job.
Logout

Held Print Jobs

Document Document:

Iicrosoft Ward - Logging in to the Campus MFDs dacsx 5 - Microsoft Wor...
Microsoft Word - Sending Faxes From MFDs. docx 5 b Pages: 5
Cost:  $0.26
User:  smithd

Time: 7/13/17 ...
Client: SLOVM32

Refresh Print All Use Copier * Print = Delete

User: smithd

Status Monitor/Cancel @ & Remote Operation is being used...

3. Press the OK button to return to the held print job list and print or cancel additional documents,
or use MFD functions.

Your job has heen queued for printing.
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Slalus Monitor/Cancel a Remaining [3] LGL paper is low.



Delete Individual Held Print Jobs

1. Tap the name of the held print job in the list that you wish to delete to select it. The selected held
print job will be highlighted in the list.

Logout

Held Print Jobs

Document Document:

Microsoft Word - Logging in to the Campus MFDs.docx 5 Microsoft Wor...

Microsoft Word - $ending Faxes From MFDs. docx 5 hd Pages: 5
Cost:  $0.26
User: smithd

Time: 7/13/17 ...
Client: SLOVM3Z

Refresh Print All Use Copier Print = Delete

Held Print Jobs

Document Document:

Microsoft Word - Logging in to the Campus MFDs.docx 5 - Microsoft Wor...
Microsoft Word - $ending Faxes From MFDs. docx 5 hd Pages: 5
Cost:  $0.26
User: smithd

Time: 7/13/17 ...
Client: SLOVM3Z

Refresh Print All Use Copier | ﬂDeleta

User: smithd

Status Monitor/Cancel & Remote Operation is being used...



3. Press the OK button to return to the held print job list and print or cancel additional documents,
or use MFD functions.

Your job has heen canceled.
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Status Monitor/Cancel @ B Remote Operation is being used...




Logging Out

When you are finished using the campus MFD, log out by pressing the Logout button.
N #Lngnut

Held Print Jobs

You have no print jobs pending release.

Use Copier

Refresh

User: smithd

F 120
4> Status Monitor/Cancel & Printer Printing...

or

& nithd @ Main Menu

Select a function.
@ Main Menu

...j Quick Menu

Scan and
Send

Status Monitor/Cancel @ B Remote Operation is being used... B Log Out

NOTE: You will be automatically logged out after approximately 30 seconds of inactivity.

If you have any questions or experience any issues, please contact the IT Help Desk at 414-930-
3048 (x3048 on campus) or mmu-helpdesk@mtmary.edu.
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